Westbourne Grammar School

Junior School

Position Description:  Classroom Teacher

The primary purpose of a classroom teacher in the Junior School is to look after the learning needs/pastoral care of each child under his/her care.  The classroom teacher is required to implement the relevant curriculum as set out in the Junior School Curriculum documentation.  He/she is responsible in the first instance to the Department Coordinator (or Head of Campus at Williamstown) but is also responsible to the Deputy Head/Director of Curriculum over matters affecting the teaching/learning process.  

The classroom teacher is ultimately responsible to the Head of Junior School.

KEY COMPETENCIES

A Junior School classroom teacher will:

· possess a thorough understanding of current curriculum approaches and sound teaching practices

· inspire and motivate students to learn through the provision of stimulating and targeted teaching/learning experiences

· demonstrate an ability to meet the individual learning needs of his/her students

· possess the skills and commitment to provide exemplary pastoral care to all students in his/her class

· demonstrate high level organisational skills and an ability to work effectively as part of a team

· possess the necessary interpersonal skills to communicate and liaise effectively with students, staff and parents

· have skills/interests that enable him/her to make a valuable contribution to the Junior School co-curricular program

· possess appropriate qualifications and background experiences to successfully manage his/her role within the Junior School

Administration
· ensure that his/her classroom is organised in such a way that it provides a welcoming and stimulating learning environment for the students

· carry out all administrative practices at the classroom level in a competent and professional manner (e.g. keep attendance records, sign and monitor record books, implement evacuation procedures, maintain a work program, keep comprehensive student academic progress records, distribute notices and newsletters, etc).

· support the Head of Department and provide input on pastoral care matters, booklists, excursion proposals, development of classroom resources, etc

· support the Head of Junior School in successfully implementing the School’s stated policies and procedures.

· demonstrate a commitment to maintaining high standards of uniform, manners and behaviour in the Junior School

Learning
· provide teaching/learning experiences that meet the needs of individual students

· monitor all learning tasks/activities and provide appropriate feedback to students

· evaluate and analyse student performance so that relevant future learning experiences can be planned and implemented

· keep appropriate academic records and ensure that all assessment and reporting procedures are carried out comprehensively and effectively

· ensure that all planning documents (i.e. weekly work programs, term and yearly planners) are maintained and available for emergency teachers, and for the perusal of the relevant Department Coordinator, KLA Coordinators, the Director of Curriculum and the Head of Junior School

· contribute to curriculum development by participating in relevant committees and liaising with KLA Coordinators, Department Coordinators and the Director of Curriculum

· take an interest in, and responsibility for, personal professional development

· support School objectives in professional development

Pastoral Care
· value all students as special and unique individuals

· strive to develop an excellent rapport with all students in his/her class as well as those in the wider Junior School community

· lead students in caring and showing respect for one another

· expect high standards from students in regard to their appearance, interaction with others and behaviour in general

· help make students aware of the need to contribute to the wider community (e.g. through Social Service activities, taking responsibility for leadership, etc)

Communication
· provide ongoing and meaningful feedback to students on their progress in all areas

· provide appropriate and comprehensive feedback to parents on student performance/progress (e.g. through contact via the record book, reports, Parent/Teacher Interviews and other meetings as required)

· outline classroom routines, structures and expectations at the Parent Forum (held at the beginning of each school year)

· provide parents with an overview of curriculum issues/initiatives by contributing where appropriate to Curriculum Evenings 

· liaise regularly and effectively with other staff at that year level to plan teaching/learning experiences for the students

· inform the Department Coordinator/Director of Curriculum/Head of Junior School about any relevant pastoral care matters involving his/her students

· provide a comprehensive ‘hand over’ of each student’s performance, progress and needs to the following year’s teacher

· participate in a regular Staff Appraisal process 

Resources
· maintain an appropriate stock of classroom equipment/resources for use by students in their learning

· ensure that all facilities/resources within the classroom (and Junior School in general) are kept in good order

· provide input to Department Coordinators/KLA Coordinators regarding the acquisition of new resources/equipment as part of the budgetary process.
General Duties
· perform all supervision duties (e.g. yard duty, fire drills, etc) as required

· attend and participate in Staff Meetings, Drama Festival, Parent Information Evenings, Concerts, Speech Night, etc

· take extra lessons for absent teachers if required

Co-curricular Duties

· participate in and assist with the co-curricular program of the Junior School as requested

· contribute to leadership of year level camps

· assist with any other activities as required by the Head of Junior School
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